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First Steps when Considering an Apprenticeship
1. Research
Consider what trades are of interest and research them to find the ones that are the best fit for you.  It’s a good idea to look at more than one option.

Useful resources: 
List of apprenticeable trades (available at the Y Employment Access Centre resource centres)





Trade-specific websites (see below)

Employment Ontario service provider information sessions - apprenticeship, labour market

Potential contacts:
Trades employers and current apprentices - information interviews





Relevant unions (websites listed on list of apprenticeable trades)

Think about: 

Labour market outlook

Personal fit with trade - skills, responsibilities, working conditions, job demands, transportation, seasonal conditions, etc.

Compulsory vs. voluntary trades

Apprenticeship training pathway and required work hours and in-school learning commitment 

2. Education
Most trades require grade 12 to start an apprenticeship.  Some employers prefer that apprentice applicants have additional education or certifications (i.e. Gas Fitter 3 license before starting work as an HVAC apprentice).  

You may be eligible to participate in the Ontario Youth Apprenticeship Program (OYAP) if you are taking courses at the high school level.

Useful resources:
List of apprenticeable trades





Apprenticeship focused websites (see below)

OYAP information

Potential contacts:
Ottawa Carleton District School Board or Conseil des écoles catholiques du centre-est for assessment and upgrading





Algonquin College or other Ontario colleges





Employers and current apprentices

Think about:

Employers’ preferred education/training level for trade





Cost and length of time if prerequisite training preferred

3. Job Search
Finding an apprenticeship is like finding a job. You need to research potential employers, create a resume and cover letter, and get out there!

Useful resources:
Employment Ontario service provider workshops - resume and cover letter, job search, networking, interview

Apprenticeship-specific websites (see apprenticesearch.com and tradeability.ca for resume tips)

Useful resources:
Yellow Pages, kijiji.ca, industry websites (see below), etc. to build list of potential employers and review job postings

Potential contacts:
Employment Ontario staff for one-on-one support





Relevant unions and professional associations





Employers and current apprentices

Think about:

Building your skills profile

Gaining industry experience (e.g. working as an auto detailer as a step towards becoming an auto mechanic)

Networking, applying in person

Union and non-union employers

4. Apprenticeship Supports
Congratulations, you`ve found an employer to sponsor your apprenticeship!

Useful resources:
Financial assistance and support information (see below)

Potential contacts:
Employment Ontario service provider

Ontario College of Trades

Ministry of Training Colleges and Universities

Think about:

Required equipment- tools, clothing, etc





In-class training during apprenticeship

Know who regulates the trades
The Ontario College of Trades (OCOT) is responsible for the regulation of trades and apprenticeship. For more information please visit www.collegeoftrades.ca.

Contact the OCOT to:

· Get more information about apprenticeship and trades certification

· Begin the process of apprenticeship registration once you have found a sponsor (employer)

· Begin the process of challenging the Certificate of Qualification exam

· Pay exam fees for the Certificate of Qualification once you have been approved to write the exam

· Pay registration fees and annual membership fees to maintain your apprenticeship or Certificate of Qualification


The Ontario Ministry of Training, Colleges and Universities (MTCU) works with the Ontario College of Trades during the apprenticeship and certification process to support apprentices and tradespeople.  For more information please visit www.tcu.gov.on.ca/eng/employmentontario/training/.
Contact the MTCU to:

· Register an apprenticeship once you have found a sponsor and have opened a file with OCOT

· Book an appointment for an assessment of your work experience (once you have opened a file with OCOT) in order to challenge the Certificate of Qualification exam

· Book an appointment to write the Certificate of Qualification exam once you have been approved to write the exam and paid the exam fee to OCOT

· Order a copy of the Apprenticeship Training Standards for your trade


Becoming a Skilled Tradesperson: Apprenticeship Pathway







Useful Websites

General information about apprenticeship:

Apprenticesearch.com – General information about working in trades; information for and about employers; labour market information; job postings and career resources

www.apprenticesearch.com
Tradeability.ca – Trade profiles, career/job search resources, financial incentives; information for women and new Canadians; most resources based in Durham Region

www.tradeability.ca
Ontario Colleges – Find a public college in Ontario (diploma programs and in-class apprenticeship training)

www.ontariocolleges.ca 

General information about trades:

Ontario College of Trades – industry-driven organization that governs and guides trades development in Ontario. Works with Ontario government to administer apprenticeships and trade certifications. Apprenticeship training standards manuals available that list skills apprentices are expected to develop during training.

www.collegeoftrades.ca 
The Red Seal Program – describes the Red Seal program, lists the Red Seal trades and provides the National Occupational Analysis and Essential Skills profile of each of the Red Seal trades. Sample exam questions are available for some trades. This is a great resource for anyone preparing for their Certificate of Qualification exam in a Red Seal trade. 
www.red-seal.ca 

Skills Canada – Trade profiles and career resources, targeted towards youth

www.skillscanada.com 

Careers in Trades – General information for apprentices, employers, educators and counselors; FAQ’s and labour market facts

www.careersintrades.ca 

Resources for internationally-trained (immigrant) tradespeople:

City of Ottawa Immigration Portal – guide for internationally-trained tradespeople and new/potential immigrants interested in pursuing a career in trades; “Starting a Trades Business Handbook” for immigrants

http://ottawa.ca/en/immigration/working-and-doing-business/finding-job#toc_h2_5
Ontario Immigration – information for internationally trained tradespersons; career maps, licensing information

www.ontarioimmigration.ca
Sector-specific resources:
BuildForce Canada (construction) – labour market information; e-learning centre; resources for Aboriginal, immigrant, older and female workers; research and general information about the Canadian construction industry 

www.buildforce.ca
Careers in Construction (construction) – labour market information; construction trades profiles; resources about unions and training; resources for Aboriginal, immigrant, and female workers; general apprenticeship information

www.careersinconstruction.ca 

Made with the Trades (construction) – general information about apprenticeship; construction trade profiles; union information and contacts in the construction sector in Ontario

www.madewiththetrades.com
Ottawa Construction Association (construction) – information about local industry, projects, employers and available training.

www.oca.ca 

CARSability (motive power) – online skills assessment tool for over 30 occupations in the automotive industry

www.carsability.ca 

Canadian Tooling and Machining Association (industrial) – information surrounding the manufacturing industry in Canada; bursaries for apprentices; member directory

www.ctma.com 

Alliance of Sector Councils (service/all sectors) – resources and information about more than 30 sector councils in different sectors including child care, agriculture, contact centres, automotive, construction and different areas of manufacturing. Includes links to sector council websites and contact information.

www.councils.org
Financial Incentives and Assistance 

Employment and Social Development Canada (ESDC) – Financial incentives and support; general information on trades and useful links

http://www.esdc.gc.ca/eng/jobs/trades/index.shtml
Employment Ontario (Ministry of Training, Colleges and Universities) – Financial help, general information about apprenticeship programs for youth http://www.tcu.gov.on.ca/eng/employmentontario/training/financial.html
For apprentices:
Loans for Tools Program – offers apprentices an interest-free loan to help them buy the tools and equipment they need to perform the tasks of their trade. http://www.tcu.gov.on.ca/eng/training/apprenticeship/loantool.html
Apprenticeship Incentive Grant – taxable cash grant of $1000 per year that is available to registered apprentices once they have successfully completed the first or second year or level (or equivalent) of an apprenticeship program in one of the Red Seal trades. The AIG helps apprentices cover some of the expenses related to tuition, travel, and tools. http://www.servicecanada.gc.ca/eng/goc/apprenticeship/incentivegrant/program.shtml
Apprenticeship Completion Grant – $2000 taxable cash grant available to registered appren​tices who successfully complete an apprenticeship training program and obtain certification in a Red Seal trade. http://www.servicecanada.gc.ca/eng/goc/apprenticeship/completiongrant/program.shtml
Apprenticeship Completion Bonus in Non-Red Seal Trades – one-time $2000 taxable benefit given to apprentices who complete apprenticeship training and receive certification in a non-Red Seal trade.

http://www.tcu.gov.on.ca/eng/employmentontario/employers/apprenticeship_bonus.html
Support to Non-EI-Eligible Apprentices – provides grants of up to $1500 per term to apprentices who are not eligible for employment insurance to help cover their costs while they go to school. http://www.tcu.gov.on.ca/eng/apprentices/nonEI.html
Apprenticeship Scholarship – provides $1,000 to support individuals who require upgrading to meet the academic eligibility requirements (Grade 12 or Grade 10) for apprenticeship training in their chosen trade. 

http://www.tcu.gov.on.ca/eng/apprentices/app_schol.html
For employers/sponsors:
Apprenticeship Training Tax Credit – refundable tax credit available to employers or sponsors who hire and train apprentices in certain skilled trades. The maximum credit available to employers or sponsors is $10,000 per qualifying apprentice per taxation year. Employers and spon​sors are eligible to receive the credit for four years. http://www.fin.gov.on.ca/en/credit/attc/
Apprenticeship Job Creation Tax Credit – non-refundable tax credit equal to 10 per cent of the eligible salaries and wages paid to eligible apprentices with respect to employment after May 1, 2006. The maximum credit is $2000 per year for each eligible apprentice. http://www.cra-arc.gc.ca/tx/ndvdls/tpcs/ncm-tx/rtrn/cmpltng/ddctns/lns409-485/412/jctc-eng.html
Employer Signing Bonus – $2,000 available to employers who hire, register and train an apprentice in sectors where there is a high demand for skilled workers. http://www.tcu.gov.on.ca/eng/employers/emp_bonus.html
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Ontario College of Trades


655 Bay St., Suite 600


Toronto, ON M5G 2K4


Telephone: (647) 847-3000 or 1(855) 299-0028


Fax: 1-866-398-0368


E-mail: info@collegeoftrades.ca





Ministry of Training, Colleges and Universities


347 Preston Street, 3rd Floor


Ottawa, ON K1S 3H8


Telephone: (613) 731-7100 or 1-877-221-1220


Fax: (613) 731-4160





Ontario Secondary School Diploma 


or equivalent (Grade 10 for some construction trades)





Find a sponsor (employer) will and able to hire an apprentice





Open a file with the Ontario College of Trades 





Register with Ontario Ministry of Training, Colleges, and Universities





Complete on the job training (2-5 years)





Write Certificate of Qualification exam





Become a certified Journeyperson





Complete in class training 


(2-3 session of 8 weeks each)








